
 

Employee Navigator Integration 
 
Everee and Employee Navigator are integrated with an automatic synchronization process. To 
begin the integration process for your Everee account, please contact support@everee.com. 
 
About the integration 
Integration with Employee Navigator allows payroll admins to manage employee HR data 
through both Everee and Employee Navigator, and automatically synchronizes benefits 
deductions from Employee Navigator into Everee. 
 
When employee HR data changes in either system, the change is automatically synchronized to 
the other system. Some actions, like employee termination, can only be triggered from Everee, 
while other actions, like deduction amount changes for integrated benefits, can only be triggered 
from Employee Navigator. 
 
During the integration setup process, a list of integrated benefit types will be determined and 
configured. The Everee system will expect to receive deduction and contribution settings for 
those integrated benefits from Employee Navigator once the integration is active. 
 
Synchronizing data 
To begin sharing data, Everee and Employee Navigator needs an initial data sync. This is done 
by navigating to Reports in Everee and downloading the Employee Navigator Demographic 
report and Employee Navigator Deduction report. 
 

 
 



 

With these reports downloaded, Everee admins can head to Employee Navigator, upload the 
reports using the “Demographic Audit” and “Deduction Audit” links under the “Payroll” tab, and 
an initial data comparison will be run. 
 

 
 
This process will display any discrepancies between the two systems that need to be validated 
or changed. Once the data is consistent between systems, changes that occur in one system 
will be automatically reflected in the other after a short delay. 
 
Benefit records in Everee 
To see integrated benefit records in Everee, navigate to an employee’s details and expand the 
Contributions & Deductions section. Integrated benefit records will show a lock icon, indicating 
they can only be altered in the Employee Navigator system. Other benefit records can be 
managed directly in Everee. 
 

 
 



 

Using Employee Navigator 
To onboard a new employee through Employee Navigator, use the “Add Employee” quick link 
and follow the instructions. 
 

 
 
Once the employee has been onboarded, there will be a screen displaying the options for that 
employee including enrolling in benefits, a profile overview, a benefits summary, and more. The 
new employee record will also appear in Everee after a short delay, and payroll administrators 
can complete their payroll record at this time. 
 

 



 

 
The employee can also be sent a new-hire enrollment email that allows the employee to 
self-enroll in available benefits. 
 

 
 
Once the employee completes the enrollment process, the administrator can review their 
selected benefits in the “Benefits Summary” section. Any applicable pay deductions will also be 
automatically sent to their Everee payroll record, with deductions taking effect on the 
appropriate date. 
 



 

 
 
In the case of a qualifying life event, the employee can visit their benefits summary and make 
changes under the “View Details” link. An HR administrator can also update benefit settings 
through the “Update Benefits” tab for the employee. 
 

 



 

 
When an employee is terminated, their benefit coverage can be scheduled for removal, and a 
transfer to a third-party COBRA administrator will be initiated automatically upon loss of 
coverage. Employee Navigator supports over 50 COBRA TPAs. The current list of TPAs can be 
found here. 
 
Exchanged data fields 
 

Bidirectional Everee to Employee Navigator only Employee Navigator to Everee only 

First name SSN Enrolled benefit types 

Middle name Compensation basis EE benefit deduction amounts 

Last name Annual salary ER benefit contribution amounts 
(Navigator is currently developing this 
functionality) 

Date of birth Base hourly rate Benefit effective dates 

Hire date Hours worked per week Benefit expiry dates 

Home address Team  

Email Termination date  

Phone    
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